
 
Searching for 3.5 – 4 Year Old Children in Best Practice 

 
From the Main Screen: 

 
 
Click Demographics. 

 
 
Click Age, >=, type 3.5 and click Add. Then click Age, <=, type 4 and click Add.  
Finally click OK.  

 
 
Click Run query. 

 
 



Click  or select File > Mail merge. 
 
Select the letter template and click Open. 

 
 
End of document. 
 


